Ecology and Biosphere Engineering Facility
Project Intake Form
The Ecology and Biosphere Engineering Facility (EBEF) supports a wide range of projects, and so we require documentation of ongoing experiments and their associated risks. To access the EBEF:
1. Complete and submit this form to the EBEF director. If using equipment continuously for >2 weeks, also complete the form Request for Space Usage and/or Modification. If any information changes, please submit a new form.
2. Meet with the EBEF director to discuss your experiment(s) and any associated hazards.
3. Review the EBEF Standard Operating Procedures.
4. Complete a safety walkthrough and the form Workplace Specific Training.
Project Information
	Date
	

	User’s name
	

	User’s email
	

	User’s UID
	

	PI name
	

	PI email
	

	PTA
	



Briefly describe your project (1–5 sentences):



List the equipment you plan to use in the EBEF:



Sample types you plan to use:
☐	Non-biological
☐	Biological (including soil), fixed
☐	Biological (including soil), unfixed

List any chemical hazards associated with your project:



Have you completed the Lab Safety Orientation course (through the online Caltech Learning Center)?
☐ Yes 	☐ No
This course is required for all EBEF users.
If using biological samples (including soil):
Does this project fall under your lab’s approved Institutional Biosafety Committee protocol?
☐ Yes 	☐ No 	☐ Unsure
If no or unsure: This is not a problem, but please discuss with the EBEF director so that we can add you as a trained staff to the EBEF’s IBC protocol.

Describe the samples, their origin, and provide a risk assessment:



Are you using soil imported from outside the state of California?
☐ Yes 	☐ No
If yes: Please discuss with the EBEF director, as your project may require a USDA–APHIS PPQ 526 permit.
If using live or unfixed biological samples:
List all organisms (including mutants) and their genotype and biosafety level:

	Organism
	Genotype
	Biosafety Level

	
	
	

	
	
	

	
	
	

	
	
	



Are any of these organisms recognized as a plant pest?
☐ Yes 	☐ No
If yes: Was the organism originally isolated from outside the state of California?
☐ Yes 	☐ No
If also yes: You must have a valid USDA–APHIS PPQ 526 permit for this project. We will work with you to develop an SOP specific to your project.

If using a BSL2 organism, have you completed the Bloodborne Pathogens Training?
☐ Yes 	☐ No
This training is required for all BSL2 projects.

Are you using transgenic plants?
☐ Yes 	☐ No

Do any of your organisms produce spores?
☐ Yes 	☐ No

Can any of your organisms transfer DNA to other species?
☐ Yes 	☐ No

List any other hazards associated with your organisms:





Please acknowledge and sign:
☐ I acknowledge that chemical and biological hazards, including opportunistic human pathogens, may be present in the EBEF. As such, absolutely no food or drink is allowed in the facility. Pants and closed-toe shoes are required for all users, regardless of their experiment. Card access may not be shared with others. I agree to follow all Standard Operating Procedures and comply with all Caltech and EBEF safety requirements. The EBEF reserves the right to revoke access to anyone violating these policies.

☐ I acknowledge that my supervisor agrees to cover all expenses associated with the facility, including repair costs incurred by improper use or negligence.




	Signature
	
	
	Date
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